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NO GIFT POLICY V2.0

01. PURPOSE

Malaysian Technology Development Corporation (MTDC) is committed to conduct its business in the highest standard of

integrity and good governance.

The objectives of the No Gift Policy are to avoid a conflict of interest and demonstrate MTDC's commitment to provide

equal treatment to all individuals or organisations that we are in contact with for our business.
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02. DEFINITIONS

* In this regard, employees of MTDC shall not solicit or receive any gifts from cument or potential vendors, agents and
business partners, either directly or indirectly which may influence the employee's judgement in a decision-making process or
put the employees in a position of conflict.

+ Employees are required to professionally inform current or potential vendors, agents and business partners of this No Gift
Policy, and the reasons MTDC has adopted the No Gift Policy. Employees will request current or potential vendors, agents
and business partners to respect MTDC's No Gift Policy and not to purchase and deliver any gift for our employees, at
any time, for any reason.
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03. PRINCIPLES - OUR PRACTICE
If an employee receives a gift (refer to appendix 1 and 2):

+ if feasible, the gift is returned to the current or potential vendor, agent and business partner. (refer to appendix 1)

+ If not feasible to return the gift, the gift must be raffled off to all employees. Proceeds from the raffle will be donated to charities
that have been approved by MTDC. If employees are uninterested in the raffled item, the gift will be donated to the designated
charities.

+ Plants or flowers will be displayed in the lobby, or at another central location where all employees may enjoy their presence.

+ Gifts of food that may arrive during the holidays, and at other times of the year when gift giving traditional, belong to the
entire employees even if addressed to a single employee. Under no circumstances an employee may take a food gift
home; food gifts must be shared with and distributed to all employees.
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03. PRINCIPLES - OUR PRACTICE

(i) The threshold for the gift declaration is above RM500.00; and

(i) Completed form is to be copied to Governance, Risk and Compliance Department’s email at integrity@mtdc.com.my for
monitoring purposes.

(iv) If any employee has questions about and / or needs clarification of any aspect of this No Gift Policy, the employee should also
check with his / her supervisor. If the supervisor is uncertain, Human Resources is the arbiter of the No Gift Policy to ensure
consistent treatment across MTDC.

Any exceptions to the No Gift Policy may be made only with the permission of the Group Chief Executive Officer of MTDC
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04. FORMS

» Letter To Gift Sender (for returning the qift)

» Gift Reporting Disclosure Form (for threshold above RM500)



https://drive.google.com/file/d/19q66TIZrr7HhaUSh8tjdag592CMRENvF/view?usp=sharing
https://drive.google.com/drive/folders/1bfgl92_ZguK253cXt1HnNs_nnMrw-Ld6?usp=sharing
https://drive.google.com/drive/folders/1bfgl92_ZguK253cXt1HnNs_nnMrw-Ld6?usp=sharing
https://drive.google.com/file/d/1GQAAZue2iUygTHuCFI_LiYw5P-5PGpxt/view?usp=sharing
https://drive.google.com/drive/folders/1bfgl92_ZguK253cXt1HnNs_nnMrw-Ld6?usp=sharing
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